TORS

JUNIOR MIGRATION ASSESSMENT OFFICER
(Reference: 22|HQ|JAO01)

BACKGROUND ON IMPACT AND REACH

REACH was born in 2010 as a joint initiative of two International NGOs (IMPACT |Initiatives and ACTED) and
the United Nations Operational Satellite Applications Programme (UNOSAT). REACH'’s purpose is to promote
and facilitate the development of information products that enhance the humanitarian community’s decision
making and planning capacity for emergency, reconstruction and development contexts. REACH facilitates
information management for aid actors through three complementary services: (a) need and situation
assessments facilitated by REACH teams; (b) situation analysis using satellite imagery; (c) provision of related
database and (web)-mapping facilities and expertise.

IMPACT Initiatives is a humanitarian NGO, based in Geneva, Switzerland. The organisation manages several
initiatives, including the REACH Initiative. The IMPACT team comprises specialists in data collection,
management and analysis and GIS. IMPACT was launched at the initiative of ACTED, an international NGO
whose headquarter is based in Paris and is present in thirty countries. The two organizations have a strong
complementarity formalized in a global partnership, enabling IMPACT to benefit from ACTED’s operational
support on its fields of intervention.

We are currently looking for a Junior Assessment Officer to support our migration team in Geneva,
Switzerland.

Department: IMPACT
Position: Junior Migration Assessment Officer

Contract duration: 6 months

Location: Geneva, Switzerland
Starting Date: August 2022
CONTEXT PROFILE

The migration team at IMPACT is currently implementing a large-scale innovative longitudinal study on the
impacts of the conflict in Ukraine and displacement on people fleeing the country and moving into the EU and
further afield. Based on continuous data collection with people first interviewed at border crossing points and
then called back on a bi-weekly basis to understanding displacement patterns and needs in real time, the
study aims to inform both programmatic and strategic response to the needs of displaced people within the
EU, with a focus on migration decision-making and integration.

To support the team in Geneva, IMPACT is looking to hire a Junior Migration Assessment Officer to work on
the analysis, interpretation, presentation of data emerging from the study. We are looking for someone with a
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good understanding of migration dynamics and some experience in analyzing, interpreting and presenting data
and research on migration. Strong writing skills and capacity to present data and findings in different formats.

FUNCTIONS

Under the line management of the IMPACT Migration Research Specialist, the Junior Assessment Officer
supports the implementation of IMPACT'’s research cycles in relation to the longitudinal study outlined above,
including at the preparation, data collection, analysis, drafting, dissemination and evaluation stages. Tasks will
include (as relevant) secondary desk review, indicator review, tool development, data analysis, data cleaning,
output production, and IM platform design. This support will be provided for singular or several research
cycles, based on the needs of the response and instructions provided by his/her supervisor.

RESPONSABILITIES

The Junior Assessment Officer supports the planning, implementation and follow up of research cycles to
which s/he is assigned, under the supervision of his/her line manager. More specifically the Junior Assessment
Officer is responsible for the following:

RESEARCH PLANNING:

« Contribute to required secondary data review and/or analysis has been conducted in preparation of an
assessment;

« Support in the design of research approaches and methodologies according to IMPACT’s requirements and
principles as well as partners’ information needs;

* For each research cycle support in the preparation of ToRs and ensure their validation by HQ before any
data collection begins;

+ Contribute to the composition and construction, in close coordination with GIS and data teams, of qualitative
and quantitative data collection tools;

RESEARCH IMPLEMENTATION

« Support the implementation of all stages of relevant research exercises, including (as relevant), trainings of
data collection teams, data collection monitoring, data cleaning, and data analysis;

* In liason with field officers, support in the monitoring of progress and delays of assigned assessment
throughout the research cycle. Ensure that delays or identified challenges for specific assessments are
reported to the line manager in writing and orally in a timely manner;

* Ensure that all changes to the research methodology are documented throughout implementation;

« Support the implementation logistics, administrative and HR processes directly related to planned and
ongoing assessments;

* Ensure that all collected data is revised, cleaned and stored in line with IMPACT’s Guidelines and with the
research cycle’s ToRs;

* In coordination with line manager and relevant Data colleagues, contribute to data analysis on collected data
as per ToRs.

DRAFTING OF PRODUCTS

« Support the drafting of timely and accurate outputs to present research findings (factsheets, reports, briefs,
presentations, etc), ensuring they comply with IMPACT'’s guidelines and quality standards;

* Ensure that products accurately reflect the information collected and that information is conveyed in a way
that maximizes their impact in line with their intended use;
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* Liaise with relevant GIS colleagues to ensure effective spatial representation of research findings in maps or
interactive web-portals, as relevant;

* Ensure that delays or identified challenges for the drafting of specific products are reported in writing and
orally in a timely manner;

+ Maintain regular communication with line manager on progress and deadlines for written products.

KNOWLEDGE SHARING AND LEARNING PROCESSES

* In coordination with management, support the conduct of monitoring and evaluation for each Research
Cycle, as specified in the research ToRs and in line with IMPACT Guidelines;
« Support the generation and documentation of robust lessons learned at the end of each Research Cycle.

PROJECT CYCLE MANAGEMENT

+ Support the organization of kick off meetings at the outset of relevant projects;

+ When requested by line manager, support in planning and monitoring the use of project assets, financial and
human resources;

+ Support in following up project deliverables;

* Ensure that any issues in relation to project implementation is reported to the line manager;

* Support the organization of end-of-project meetings at the end of relevant projects;

« Support the line manager in drafting of relevant project narrative and financial reports.

INTERNAL COORDINATION

« Actively participate in regular team meetings;
* Ensure regular coordination and exchange with relevant colleagues.

DATA CONFIDENTIALITY AND PROTECTION

The Junior Assessment Officer will maintain the strictest confidentiality on all data collected and related
processes, ensuring full compliance with IMPACT’s data protection policy and SOPs. He/she will actively take
measures to prevent the unauthorized sharing of any information and data belonging to IMPACT and its
partners, or collected during his/her assignment with IMPACT.

REQUIREMENTS

++ Academic Excellent academic qualifications, preferably including a Master degree in migration or
closely related discipline;

¢ Research skills Familiarity with research methods. Excellent analytical skills — ability to situate
findings within a wider context;

s+ Software skills Proven knowledge of the Microsoft Office Suite, to include Word, Excel, and

PowerPoint. Advanced skills in R, SPSS and/or STATA or other statistical analysis software are an

advantage;

Years of work experience At least 6 months of relevant working experience, including internship.

Experience in humanitarian settings is an advantage;

Communication/reporting skills Excellent communication and drafting skills for effective reporting;

Level of independence Ability and willingness to work autonomously;

Cross-cultural work environment Ability to operate in a cross-cultural environment requiring

flexibility;

Experience in geographical region Past experience in or knowledge of the region is an advantage;

Language skills Fluency in English required, competency in French and/or Ukrainian an asset;

X/
L X4

X3

AS

>

o
A

53

%

53

%

X/
X4

L)

Shaping practices International Environment House 2, Chemin de Balexert 9,
Influencing policies 1219 Chatelaine, Geneva, Switzerland
Impacting lives




CONDITIONS

¢+ Salary defined by the IMPACT salary grid; educational level, expertise, hardship, security, and
performance are considered for pay bonus

» Transportation costs covered, including additional return ticket + luggage allowance

» Provision of medical, life, and repatriation insurance + retirement package

>

L)

CR)

L)

L)

Shaping practices International Environment House 2, Chemin de Balexert 9,
Influencing policies 1219 Chatelaine, Geneva, Switzerland
Impacting lives




